





CTpykTypa u cofep:kaHue Y4eOHOU TUCUMILTHHBI

1. Hean u 3axa4u y4eOHOM JUCHMILTAHBI

enu m3ydeHus: TUCHUIUIMHBL: oOecrieueHrue O0yJarolUXCs TeOPETUICCKUMHU
3HAHUSMH O CBOMCTBax, IpU3HAKaX, (YHKIHUIX, CTPYKType U MHOTI000pa3uu
JOKYMEHTOB, HX KJaccupUKaAIlMU, METOJax M CHoco0ax JOKYMEHTUPOBAHMS;
MO3HAKOMHUTHh C TIPOIIECCOM CO3MIaHusA, OOpaOOTKH, XPAaHEHHS W WCIIOJIH30BaAHUS
JTOKyMEHTOB; C(HOPMHPOBATH HABBIKM JICJIOBOM KOMMYHHKAIlUA B YCTHOW W
MUCBMEHHOW (OopMe Ha PYCCKOM S3bIKE€, HABBIKM COCTABJICHHS W O(OPMIICHHS
Pa3TUYHBIX BHJIOB IOKYMEHTOB, HCIIOJIh3YEMBIX B MTPO(PECCHOHATLHON EeATeILHOCTH
rejarora.

3amaun: IIO3HAKOMHUThL C  OCHOBHBIMH  IIOHATHSAIMH B  oOJiacTH
JIOKYMEHTAITMOHHOTO 00€CIeYeHusl yIpaBlEHUs; OCBOUTh METOJBI U CIOCOOBI
JOKYMEHTHUPOBAHUS, U3YYUTh CTPYKTYPY JTOKYMEHTA M HOpMaTHUBHBIC TPEOOBAHUS K
o(OPMIICHUIO PEKBU3UTOB JTOKYMEHTOB; C(OPMHPOBATH OCHOBHBIC IPAKTHYCCKUE
HaBBIKM, HEOOXOJMMBIC JIsI COCTaBJIICHHS W O(GOPMIICHHS Pa3JIMYHBIX BHJIOB
JIOKYMEHTOB, HCIIOJIb3YEMbIX B JICATEILHOCTH 00pa30BaTEIbHONM OpraHU3aIINH.

2. MecTto nucunimuiuabl B ctpykrype OITIOIT

VYyebnass aucuuimHa «JJoKkyMeHTOOOOpOT 00pa30BaTENbHON OpraHU3aALUN
BXOJUT B 4YacTh, (HOPMHUPYEMYyIO0 YYaCTHUKAMH OOpa30BATEIbHBIX OTHOIICHHM,
JTUCIUIUIAH TIOJTOTOBKH CTYACHTOB.

Heo0xoaumMbpiMu yCITOBUSIMU /1711 OCBOSHUS Y4EOHON TUCIUTIIHHBI SBIISIOTCS:

3HAaHUS OCHOBHBIX MPEICTABICHUN O TOKYMEHTE, BUJaX M TUIMAaX JOKYMEHTOB,
JTIOKYMEHTaJIbHOM MTOTOKE ¥ 3aKOHOMEPHOCTSX €T0 Pa3BUTHS,

yMEeHUs1 0000IIeHHS y4eOHOTO MaTepHalia ¥ JJIOTUYECKOTO U3JIOKEHUST yaeOHOM

uHdopmaIuuy,
HABBIKM KOMMYHUKAITUU B YCTHOU U TUCBMEHHOM (hopMme.
ConepxaHue  IUCUMIUIMHBI  SIBISIETCS  JIOTUYECKUM  MPOAOJIKEHHEM

COAEPKAHUS JUCUMUIUIMHBI «PyCCKHM SA3BIK U KYJIBTYypa PEYM» U CIIY)KUT OCHOBOM IS
JATbHEHIIEr0 OCBOCHUS T'YMAaHHTAPHBIX JUCIUIUIMH BapUATUBHOW 4YacTH y4yeOHOTrO
JIaHa.

3. [lepeyeHb MJIAHUPYEMBIX Pe3yJbTATOB O0y4YeHHs] 1O JMCHUIJIMHE
(M0OyJ110), COOTHECEHHBIX C HHAUKATOPAMHU JOCTHKEHNSI KOMIIETEHIIM I

Kox o ®rOC BO Nuaukarop Pe3yabTaThl 00y4yeHus 1o
AOCTHKEHHU S AUCHHUILINHE
YHuBepcalbHbIE

YK-4. YK-4.1. Bnageer | 3naer: JUTEPATypPHYIO bopmy
CnocoOeH ocyIIecTBIsATh CUCTEMON HOPM | TOCYIapCTBEHHOI'O0  513bIKa, OCHOBBI
JIETTOBYI0O KOMMYHHKAIIMIO B PYCCKOT0 JINTEPATYPHOTO | YCTHOM u MMMCHbMEHHOM
YCTHO# 1 MHCHMEHHO S3bIKa npu €ro | KOMMYHUKAallUM Ha  HMHOCTPAaHHOM
dbopmax Ha HCIIOJIb30BaHUU B | A3bIK€,  (DYHKUMOHAJbHbIE  CTUIH
Ka4ecTBe pOOHOTO  s3bIKA, TpeOOBaHHA K

r ocy;[aip CTBUGHHOM A3BIKC rOCyIapCTBEHHOIO A3bIKa | AEJIOBOW KOMMYHHKAIUH.
Poccuiickoit Denepanuu 1 PO u HOpPMaMH | YMeeT: BbIpaXkaTb CBOM MBICIM Ha




MHOCTpaHHOM(bIX) si3bIKe(ax)

WHOCTPaHHOTO(BIX)
s13bIKa(OB),
pasuyHbIC
BUJIBI YCTHOM
MMMCHbMEHHOMN
KOMMYHUKAIUU

UCTIOJIb3YyeT
bhopmsl,

POAHOM MW HHOCTPAHHOM A3BIKE B
CUTyauuu HQHOBOﬁ KOMMYHUKallUH

Bnaz[eeT: HaBbIKaMH COCTaBJICHHA
M | TCKCTOB Ha TIOCyAapCTBCHHOM U
POAHOM  A3bIKax, OIIBIT IIEPEBOAA
TCKCTOB C HWHOCTPAHHOI'O A3bIKa Ha

POIHOM, OIIBIT 00IIIeHUS Ha
rocyJapCcTBEHHOM H© HMHOCTPAaHHOM
SI3BIKAX.

4. CTpyKTypa U coiepkaHue Y4eOHOH TUCHMILTHHbI

4.1. O0bem yueOHOM JUCHMILUIUHBI U BHAbI Y4e0OHOIl padoThl

O0BeM YacoB / 3a4eTHBIX ¢INHHII
OuHas dopma

Buj yueOHoii padoThl

OO0masi Tpy10€eMKOCTh M CUUILINHBI 72 (2 3au. en.)

O0si3aTesqibHASL  ayAMTOPHAsT HArpy3ka 24
(Bcero 4acoB), B TOM 4HcCJIe:

Jlexuym 8
CeMUHAPCKHU 3aHATHS —
[TpakTHueckue 3aHsTUS 16

JlaboparopHbie pabOTHI —

KypcoBas pabota / KypcoBO# mpOEKT —

Hpyrue ¢Gopmbl OpraHu3alMu  y4eOHOTO
nporecca (KOHTpOJbHBIE paboThI,

4

HHIWBUAYAJIbHBIC 3aHATHA, KOHCYJIbTAallUU
M p.)
CamocrosiTeabHast paﬁoTa CTyaeHTa 44
(Bcero yacon)
dopma aTTecTannn 3a4er

4.2. Conep:xanue pa3ieioB TUCHUILIHHBI

Tema 1. Teoperuko-npaBoBbie U HOpPMATHBHbIE OCHOBBI

TOKYMEHTAIIMOHHOI0 o0ecnevyeHusl yIpaBJIeHuUsl.

JIokyMeHT kak HocuTeslb HHpopmaruu. OCHOBHBIE TMOHATHS B 00JaCTH
JIOKYMEHTAITMOHHOTO OOecreueHus yIpaBlieHUs. 3aKoHOAaTeIbHAss U HOPMATHUBHO-
MeToanueckas 0aza JOKyMEHTAIMOHHOTO obOecriedeHusi ymnpasieHus. DyHKIUU
nokymeHTa. Knaccudukanms 10KyMEeHTOB.

Tema 2. CTanaapTusanus npouecca J10KyMeHTHUPOBaHHUS.

CocTaB pEeKBH3UTOB JOKYMEHTOB. TpeOoBaHUS K O(DOPMIICHHIO PEKBU3UTOB
TOKyMeHTOB. TpeOGoBaHusi K OnaHKaM JOKyMEHTOB. HammoHanmbHBIN CcTaHmapT
Poccuiickoit ®enepartun ['OCT P 7.0.97-2025. Cuctema craHmapToB IO
uHdopmaruu, OUOMMOTEYHOMY W  U3JATeIbCKOMy neny. OpraHu3anuoHHO-
pacropsiauTenbHas JoKyMeHTarus. TpeOoBaHusT K OQOPMIICHUIO JOKYMEHTOB.
Cucrema oKyMeHTalMu B 00pa3oBaTesibHOM OpraHu3alliH.

Tema 3. Cucrema OpPraHu3anMOHHO-PACHOPAIAUTEILHON TOKYMEHTALUMN

(OPJ).



Opranuzanmonnsie JoKyMeHTbl cuctemMbl OPJI. OOmias xapakrepucTuka u
Ha3HayeHHe JOKyMeHTOB. IloaroroBka mpoekTa JOKyMEHTa. PeKkBU3UTHI
JOKYMEHTOB, CTpykTypa TekcTa. [lpaBuna odopmieHus u yrBepxacHUs. Bunbl
OpraHU3alMOHHBIX IOKYMEHTOB.

Pacniopsautenbuble nokymeHTsl cuctemMbl OPJl. OOmias xapakTepucTuka u
Ha3HAYeHHE JTIOKyMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa M IpaBHiia OPOPMIIECHHUS.
Bungel  pacnopsiuTeNbHBIX  JOKYMEHTOB:  YKa3bl, IIOCTAHOBJIEHMS, IIPUKA3BI,
pacmopsLKeHUs, PeIICHUs, THCTPYKITHH.

NupopmanimoHHO-cipaBoYHble  TOKyMeHTHl  cuctemMbl  OPJI.  OO6mas
XapaKTepUCTHKa W Ha3HauYe€HUE TOKYMEHTOB. Buibl MHGOpPMAIMOHHO-CIPAaBOYHBIX
noKyMeHTOB. OCOOEHHOCTH COCTaBICHUS U O(OPMIICHUSI.

Tema 4. /le10Boe NUCHbMO KaK OCHOBHOM BH/I ITEPENUCKH.

bnanku g nmucem. @opmysip AenoBoro nucbma. Oco0eHHOCTH O(PUIIHATIBHO-
JICJIOBOTO CTHJISI COCTABJICHUS TEKCTa JIEJIOBOrO MUChbMa. Buabl ciayXeOHbIX IHUCEM,
COCTABJISIFOLIME OCHOBY JIEJIOBOW KOPPECHOHJEHIMHU. OJEKTPOHHAs IEpPEINucKa.
DJEKTPOHHBIA JOKYMEHT.

Tema S. Opranuzanus AOKYMEHTO0000poTa o0pa3oBaTeIbHOI
OpraHu3anum.

@®opmbl  OopraHuzanMu  paboThl € JOKyMeHTamMH. J[OKyMeHTOOOOpOT.
JoxymenTonotoku. Ilopsimok o0pabOTKM BXOAAUIMX JOKYMEHTOB. Peructpanus
nokymMeHTOB. [lopsnok 00pabOTKM MCXOAAIUX JOKYMEHTOB. HomeHkiatypa nesn.
®opMmupoBaHue, o(GopMIEHHE, XpaHEHUE Jel B TEKYIIEM JeJONpPOU3BOJICTBE.
O6paboTka Aen s MOCIEAYIOIIErO XpaHEHUsI.

4.3. Jlekuuu
Ne O0beM yacoB
HaumeHoBaHue TeMbI
n/n QOunas dopma
4 cemecTp
1 TeopeTuko-mpaBoBbie W  HOPMATHUBHBIE  OCHOBBI
JOKYMEHTAITHOHHOTO 00ECTICUCHHS YIIPABJICHUS 2
2 | CrangapTusanus mporecca TOKyMEHTHPOBAHHS
3 Cucrema OpraHU3aIMOHHO-PACTIOPSAUTEITBHOM 9
JTOKYMCHTAIIUH
4 | JlenoBoe NUCHhMO KaK OCHOBHOM BHJI IEPENHCKU 2
5 Opranuzanus J0KyMEHTO000poTa 00pa3oBaTeNbHON 5
OpTraHU3aI’
Hroro: 8
4.4. IIpakTu4yeckue / ceMUHAPCKHE 3aHATHS
Ne O0beM yacoB
HaumeHoBaHue TeMbl
n/n Ouynas ¢popma
4 cemecTtp
1 TeopeTuko-paBoBbIe W  HOPMATHUBHBIE  OCHOBBI 5
JOKYMEHTAITMOHHOTO 00ECIICUCHHUS YIIPABJICHUS




2 | CrangapTu3anus nporecca J0KyMEHTUPOBaHUS 4
3 Cucrema OpraHU3aIMOHHO-PACTIOPS AU TEILHOM 5
JTOKYMEHTAIUH
4 | JlenoBoe NMCbMO KaK OCHOBHOM BHJI IEPENNUCKU 2
5 Opranuzanusi JOKYMEHTOOOOpOoTa 00pa3oBaTelbHON 5
OpraHu3aIu
Hroro: 16
4.5. JJabopaTopHbie padoThI
Y4eOHBIM IMJIAHOM HE MPEyCMOTPEHBI.
4.6. CamocTosiTeJibHAsl padoTa CTYJ1€HTOB
Ne HaunmMeHoBaHue Buja camocrosTeanLHo O0BneM yacoB
n/n pa3aeJia / TeMbl padoThI Ounas ¢opma
4 cemecTp
Teoperuko-npaBoBsie | [loaroroska K
" HOPMATHUBHBIC | PAKTUICCKOMY 3aHSATHIO H
1 | ocHoBbI BBIIIOJIHEHHC  TIPAKTHUCCKHX 8
JOKYMEHTAI[MOHHOTO | 3aJlaHui
obecrieueHus
YIpaBICHUS
Crannapruzanus [oaroroBka K
o | Mporecca MIPAKTHUECKOMY 3aHSATHIO W 8
JOKYMEHTUPOBaHUS BBINIOJTHEHUE TPAKTUYECKUX
3a/laHui
Cucrema [Toaroroska K
3 | OPraHM3alHMOHHO- MIPAKTHUECKOMY 3aHSITHIO W 10
pacnopsAuTeIbHON BBINOJTHEHUE TPAKTUUECKUX
JIOKYMEHTAIlN! 3a/laHui
HenoBoe mucbMo kak | [ToaroroBka K
4 OCHOBHOWM BUJ| | IPAKTHYCCKOMY 3aHITHIO U 8
MePETHCKU BBINOJTHEHUE TPAKTUYECKUX
3a/laHui
Opranuzanus [Moaroroska K
5 JOKYMEHTO000pOoTa MIPAKTHUECKOMY 3aHATHIO W 10
o0Opa3oBaTenbHOI BBITIOJTHEHHE TPAKTUIECKUX
OpTraHu3alu 3aIaHuiI
Hroro: 44

4.7. KypcoBbie padoThI
Y4eOHBIM MJITAHOM HE MPEyCMOTPEHBI.

5. Metoanueckoe odecnevyenne, 00pa3oBarTeibHbIe TEXHOJIOTUHN

Hpenoz(aBaHI/Ie JAUCHUIITIMHBI BCACTCA C NPUMCHCHHCM CIICAYIOINNX BHIOB

06p330BaTCJ'IBHBIX TEXHOJIOTHM:
— TPpaJUIIMOHHBIC MCTO/bI 06y‘{CHI/IHI JICKIUH, ITPAKTHYCCKHUEC 3aHATHA,




— nH(GOPMAIIIOHHBIE TE€XHOJIOTUU: HCIIOJIb30BaHUE AIEKTPOHHBIX
o0pa3oBaTeNbHBIX PECYPCOB, OJEKTPOHHBIX OUOIMOTEK TMpU TMOATOTOBKE K
MPAKTUYECKUM 3aHSATHUSIM;

— UHTEPAKTUBHBIE TEXHOJOTUU: MO3TOBOM IITYpM, paboTa B MaJlbIX Tpymmax.
B pamkax  pgaHHO#  oOpa3oBaTenbHON  TEXHOJOTMHM  OCHOBHBIMH  (hopMamu
OpraHu3aluyd y4yeOHOro Mpoliecca SBHIIUCH: YIPAKHEHUS MO MPUMEHEHUIO 3HAHUM,
JOKJaJbl CTYJIEHTOB, BBICTYIUICHMSI Ha NPAKTUYECKUX 3aHATUAX, IOJArOTOBKA
CTYJICHTaMU Pa3JINYHbIX BUJOB JOKYMEHTOB.

6. @opMBbI KOHTPOJISI 0CBOEHHUS Y4eOHOIH TUCUMIINHBI.

Tekymas arrecranusi CTYIAECHTOB NPOU3BOJUTCA B JIUCKPETHHIE BPEMEHHBIE
MHTEPBAJIBI JICKTOPOM M TpENojaBaTeieM(sIMU), BEIYIIMMU MPAKTUUYECKUE 3aHSATHUS
M0 AUCIUILIMHE B CJIEIYIOMUX (popMax:

—BBITIOJIHEHHUE MICbMEHHBIX JOMAIIHUX 33JJaHU;

—CaMOCTOATEIIbHOE KOHCIIEKTUPOBAHUE JIUTEPATYPHI U €€ aHAJIU3;

—BBICTYIUJICHUE HA MPAKTUYECKUX 3aHATUSIX;

—TIMCbMEHHbBIE OTBETHI HA KOHTPOJIBHOM padoTe.

[IpoMeKyTOUHBIA KOHTPOJIb MO pe3yibTaTaM OCBOCHUS JIUCIUILINHBI
MPOXOJUT B (POpME YCTHOTO 3aUeTa.

Cucrema olileHMBaHUS YUYE€OHBIX JOCTHXKEHUN CTYICHTOB, OIIEHOUHBIE CPEJICTBA
npeacTaBiieHbl B (OHJE OIICHOYHBIX CPEICTB K pabouelt mporpamme y4eOHOM
JTUCHUIUIMHE (TPUIIOKEHUN ).

7. Y4eOHO-MeTOAUYEeCKOe W TNPOrpaMMHO-HH(oOpMaNMOHHOEe obecrevyeHue

AU CHUTLTHHBI

a) OCHOBHAs JUTEpaTypa:

1. loxymeHTarmonHoe obecrneuenue ynpanieHus : yueouuk / A. C. I'punbepr,
H. H. I'op6aués, H. H. I'opb6aués, O. A. MyxamermmmHa. — M. : KOHUTU-JIAHA,
2023. — 391 c. — Tekcr : anextponnsiit // [{udposoit o6pazoBatenbubiii pecypc PR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mata oOGparmieHus:
13.01.2025). — PesxuM mocTyna: ist aBTOPHU3. TOJIb30BaTEIICH.

2. Ky3znerno, W.H. J[lenonpou3BoacTBo : ydeOHO-CIpaBOYHOE Mocobue /
. H. Ky3nenoB. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : aneKTpOHHBINA //
[udposoit o0pa3oBaTeIbHBIM pecypc I[PR SMART. — URL:
https://www.iprbookshop.ru/144217.html (nata obpamenus: 13.01.2025). — Pexum
JI0CTyTa: JIJIsl aBTOPH3. TOJIH30BATEIICH.

3. ITaBnoBa, P. C. JloKyMeHTallMOHHOE oOOecredyeHue yrpapieHus /
P. C.TlaBnoBa. — 2-¢ wu3xa., crep. — CII6. : Jlans, 2023. — 608 c. — Tekcrt:
ANEKTPOHHBIN //  JlaHb  :  »SJeKkTpoHHO-OMOnMoreuHas cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JJIsl aBTOPU3. MOJIh30BaTEIEH.

0) TOTOTHUTENBHAS JIUTEpPaATypa:

1. ApacmanoBa, B. A. JlIokyMeHTaIMOHHOE OOECIICYCHHE yMPABICHUS : y4eO.
nocobue / B. A. ApacnanoBa. — 3-¢ u3a., gom. u mnepepad. — Cypryt : Cypl'IlVY,
2019. - 239 c¢. — Tekct: snmekTpoHHbI / JlaHb : 3JIEKTPOHHO-OUOIMOTEUHAs



cuctema. — URL:  https://e.Jlanbook.com/book/151937  (mata  oOpaieHus:
13.01.2025). — Pexxum ocTyma: ajis aBTOPHU3. IOJb30BaTCIICH.

2.Tanenko, H. H. OcHoBbl agenompousBojacTBa : yd4e0d. mocobue [/
H. H. I'anenko. — Camapa : Cam['AY, 2019. — 181 c¢. — TekcT : anextponHnslii // JIans :
aJIeKTpOHHO-OMOMMoTeunas cucrema. — URL: https://e.lanbook.com/book/123610
(mara obpamenus: 13.01.2025). — PexxuM gocTymna: aJjisi aBTOpU3. TOJIH30BATEIICH.

3.TOCT P 7.0.97-2025. HamuonaneHbiii ctanaapt Poccuiickoit deneparuu.
Cucrema cTaHgapToB Mo HHQOpMAIMH, OUOIMOTEYHOMY U HM3ATEIBLCKOMY JIETy.
OpraHu3aiuoHHO-PaCOpAIUTENbHAs TOKyMeHTalusd. TpeboBaHus K 0(OpMICHUIO
JOKYMEHTOB [DNEKTpOHHBINA pecypc] : yTB. npukazoM Poccranmapra ot 26.06.2025
Ne 622-cT). — URL.: https://www.consultant.ru/document/cons_doc_ LAW 510883/
(mata obpamienus: 26.12.2025). — Pexxum goctymna: CBOOOIHBIH.

4. JIokyMEHTOBEZICHUE W  apXWMBOBEJACHHE :  CIOBapb-CIIPAaBOYHUK  /
O.I. YcanoBa, A.B.JlymuukoBa, A.I. A3narynoBa, M. B. MotopHas. —
YensOunck : YenstOMHCKUN rocy1apCTBEHHBIN HHCTUTYT KylbTyphsl, 2015. — 116 C. —
Tekcer : anextponnsiit / Ludposoit obpazosarenbubiii pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (mata oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JUIsl aBTOPU3. MOJIb30BaTEIIEH.

5. Eropos, B. II. [lokymeHTanmoHHOE€  OOECIEYCHUE  YIPABJICHHUS
HErOCYJapCTBEHHBIX  OpTraHM3aluii B  YCJIOBHSX UU(PPOBONM  SKOHOMHUKH /
B. II. EropoB, A. B. CnunbkoB. — 2-¢ usn., crep. — CII6: Jlans, 2023. — 216 c. —
Teker : snekTpoHHbld / Jlanb : 31meKTpoHHO-OMOnMoTeyHas cucrema. — URL:
https://e.lanbook.com/book/339788 (mara oOpamenusi: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TOJIH30BaTEICH.

6. JlapuonoBa, M. Bb. IlpakTukymMm 1O  OpraHM3allMOHHOMY U
JTOKYMEHTAlIMOHHOMY OOECIEUYEHHIO JIEATEIbHOCTH OpraHu3aluM : y4ye0. mocodue /
M. b. Jlapuonosa, U. E Cadpponosuy. — Exarepunoypr : PI'TIITY, 2019. — 206 c. —
Tekcr : anexktponHsblii / Jlanb : 31mekTpoHHO-OMOnMoTeuHass cucrema. — URL:
https://e.lanbook.com/book/222434 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JUIsl aBTOPU3. TOJIb30BaTENEH.

7. ITaBnoBa, P. C. JlokymeHTaiionHoe oOecrieueHue ympaieHus. [lenoBas
nepenucka / P. C. IlaBnosa. — 2-e u3z., crep. — CII6: Jlanb, 2023. — 152 c. — Tekcr :
MEeKTpOHHBIN //  Jlawb :  anekTpoHHO-OMOmmoreunas cuctema. — URL:
https://e.lanbook.com/book/288977 (mara obOpamenus: 13.01.2025). — Pexwum
J0CTyTa: JIJIsl aBTOPH3. TOJIH30BaTEICH.

8. Ilerymko, H. E. JlokymeHTanimoHHOE obOecriedeHue ymnpaBiaeHUs : yu4eOHO-
meroaunueckoe nocobue / H. E. I[lerymko. — Munck : BI'VKH, 2020. — 165 c. —
Teker : anekTpoHHblid / Jlanb : 31neKTpoHHO-OMONMoTeyHass cucrema. — URL:
https://e.lanbook.com/book/176019 (mara o6pamenus: 13.01.2025). — Pexum
JI0CTyMa: JUIsl aBTOPH3. TOJIb30BaTENEH.

9. [lpaBuna AENONMPOU3BOJACTBA B TOCYAAPCTBEHHBIX OpraHax, oOpraHax
MECTHOTO CaMOYNPABJICHHs [DIEKTPOHHBIA pecypc] : yTB. mpuka3om Pocapxusa
ot 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mara oOpamieHus:
13.01.2025). — Pesxum gocTymna: CBOOOHBIH.



10. IlpumepHass WHCTPYKIHS TIO JIETOMPOU3BOJCTBY B TOCYJIAapPCTBEHHBIX
OpraHu3anusx [DIEeKTpOHHBIN pecypc]| : yTB. mpukazom Pocapxusa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons_doc LAW 305137 (nara
obpamenus: 13.01.2025). — Pexxum noctyna: cBOOO HBIM.

B) HTEepHET-pecypChl:

1. Jlyranckass pecnyOJUKaHCKas YHHUBEpcajbHas Hay4dHas OuOIMOTEKa
uM. M. T'opbkoro : [caiit]. — Pexxum gocrtyma: http://lib-lg.com.

2. Poccuiickasi rocynapcTBeHHas OubOnuoreka : [caift]. — Pexkxum mocryma:
https://www.rsl.ru.

3. Hayunas 6ubmmoteka ®I'BOY BO «JII'TIY» : [caiiT]. — Pexxum moctyma:
https://lib.Igpu.org.

4. ObC IPR SMART [caiit] : HayuyHO-OOpa3oBaTeIbHBIN pecypc. — Pexum
nocryna: https://www.iprbookshop.ru.

5.9BbC «Jlaub» [caiiT] : snekTpoHHas OubamMoTeka. — Pexum mocryna:
https://e.lanbook.com.

8. MaTepuajbHO-TeXHHYECKOE ofecneyeHue TN CIUININHbI

OcBoeHue NUCHMIUIMHBI MPEANOJaraeT MCHOJIb30BAaHUE AKAJEMUYECKUX
ayIUTOpUA  JUIsl  MPOBEAEHUS  JICKUMOHHBIX M MPAKTHYECKUX  3aHSITHI,
COOTBETCTBYIOIIUX JECUCTBYIOIIMM CAHUTAPHBIM U MPOTHUBOIOXKAPHBIM IpPaBUJIAM U
HOpMaM.

AynuTOpHOE  OCHAIleHHWE: JIEKIMOHHAsl — ayJuTopHs, paboyee  MECTO
npernojaBaresisi, OCHAlIEHHOE KOMIIBIOTEpOM, paboune MecTa  CTYJEHTOB,
KaHLESPCKOE OCHAIEHHE y4eOHOro mpoiiecca.

JIekuMOHHBIE ~ 3aHATHS:  MYJbTUMEIWKHAs  ayJuTOpUsA:  KOMIIBIOTEp
MyJIbTUMEINA C NPUKIAJHBIM MNPOrPaMMHBIM OCHAIEHUEM: ITPOEKTOP, KOJIOHKH,
nporpaMma JUisi pocMoOTpa BHeO (DaloB, TeNEeBU30p, NPE3EHTALMH IO TeMaM
TV CUUTUTUHBI.

[IpakTrueckue 3aHATUSA: KOMIIBIOTEPHBIN KJIacC, MPE3CHTALIMOHHAS TEXHUKA.

[IpenonaBaHue JUCUUILIMHBI TMPEAYCMATPUBAET JOCTYN OOy4YarOMMXCS K
AIIEKTPOHHO-OMOIMOTEUHBIM CcHUCTEMaM (DJIEKTPOHHBIM OubOInoTekam) «JlaHby,
IPRSMART wu x »nektpoHHOW uHGOPMAIMOHHO-00pAa30BaTEIbHOM  cpejie
YHUBEPCUTETA.



9. JIucT 10MOJTHEHUH U U3MEeHEeHUI

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOTIOJTHEHH S

OcHoBanune

Conep:xanue namenenus /
JOMOJIHCHUA

JIuna, noATBep;KAAI0OIIHNE
H3MeHeHne / JoONmoJTHEHne

3aBeayonuii
Kadeapoit
(PUO,
MOJANUCH)

JdupexTtop /
JIeKaH
(®Hno,

MOJANUCH)




